
Attendance and term time absence update 

Thursday 29th June 2017  

Dear Parents/Carers,  

Update on Attendance, Punctuality and Termtime Absence  

Firstly, we would like to thank all parents and carers who work hard in partnership 
with our school to ensure their children attend school regularly and punctually. As a 
school, our overall attendance rate remains around 97%, which is a reflection of the 
importance that parents in this community place on regular attendance at school.  

Following on from the Supreme Court’s judgement on the Isle of Wight Council’s 
appeal we would like to clarify Hampshire’s position regarding issuing fixed penalty 
notices as a means to improve attendance and performance. Schools in the Henry 
Cort cluster will be fully implementing Hampshire’s Code of Conduct where needed.  

The code of conduct is clear that where a child or family requires support to achieve 
attendance rates above 90% that this is the first priority for schools. It is also clear 
that where parent/carers choose to ignore the law and are complicit in their child’s 
absence, then all schools, with the Local Authority, must take legal action through a 
penalty notice fine or prosecution in court.  

To clarify the current position, all schools are required to work with Hampshire 
County Council to take legal action if: 

1. A child has unauthorised absence for 10 or more sessions within a 100 session 
period 

2. A child is continually late to school and this lateness is unauthorised for 10 or 
more sessions 

3. A child has any unauthorised absence during any formal examinations, assessment 
or testing.  

Please note each parent/carer can be issued a separate penalty notice for each child. 
Further information can be found in the leaflet regarding penalty notices from 
Hampshire County Council (see website references below).  

Similar to the world of work, pupils should only be absent or late to school when they 
are ill or for medical or dental appointments (where these cannot be scheduled 
outside school hours). Any other absence needs to be requested and in all cases the 
decision is the Headteacher’s and only if the criteria of ‘exceptional circumstance’ 
(defined as ‘rare, significant, and unavoidable’) is met. In law, parents/carers are 
committing an offence if they fail to ensure the regular and punctual attendance of 
their child at the school or college. If your child is absent and the school have not 
authorised this, then this may be subject to legal action through a fine or 
prosecution. Parents are advised not to make any arrangements until the request has 



been considered. Term time absence request forms are available from the school 
office or can be downloaded from the school website.  

All children must meet certain expectations of punctuality, too. The school day starts 
at 8:50 a.m. with doors opening at 8.45am to ensure a prompt start to the 
day.  When children arrive late but before registers close at 9:15 a.m. they will be 
marked late and the number of minutes recorded.  If a child arrives later than 9:15 
a.m. an ‘unauthorised absence’ will be recorded for one session.  Repeated late marks 
will result in any late attendance being recorded as an unauthorised absence. If 
attendance or punctuality is a cause for concern, we will be in touch to discuss this 
with you to see what support we can put in place to ensure that your child’s 
attendance at school is acceptable.  

If you have any concerns about your child’s attendance, please contact Nicola Bevan 
(home-school link worker) who can provide advice on how we can support you.  

Please visit the below websites for further information on attendance: 

http://www3.hants.gov.uk/education/hias/learning-behaviour-
attendance/attendance-guidance-for-parents/possible-penalties.htm 

http://www.whiteleyprimary.co.uk/parents/term-time-absence/ 

 Yours sincerely,  

Lesley Pennington - Headteacher 
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